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HOJIOKEHUE
0 padoTe ¢ HEPCOHATLHBIMU AAHHBLIMEI PAGOTHHKOB
MYHHIHIIATHHOTO O10/UKETHOT0 061e00PAa30BATETLHOTO VI e ICH IS
«HoBonaseabckas cpennsist mkosa Ne 3y

1. O0mue mostoskenus

1.1.Hacrosmm ITonoxkenuem onpesensercs HopsiaoK MOJTy4eHUst, 00paboTKu, Xpanerus,
nepeiayn u modoro Apyroro HCIOMb30BAHUS HEPCOHANLHBIX JHAHHLIX pabOTHHKA, a TAKKE
BCACHHS €r0 JIMYHOTO Jiena (B CIydae, KOLJa OHO BEHETCS) B COOTBETCTBUH C TPYJ/OBBIM
3aKoHOIaTeIhcTBOM Poccuitckoit Menepanun.

1.2.Hacrosmee Ilomokerne paspaboTaHO B COOTBETCTRBUM ¢ KoHcturyrmei P,
Tpynosemm  xomexcom  P®, Ilepeynem  creneHuit KOH(DMACHIHMANBHOIO  XapaKrepa,
YTBEpIIeHHBIM  YKasoM [lpesunenta PO or 06.03.97 No 188, Dexepanbiipiv 3aK0HOM 0
[IEPCOHANBHBIX AaHHBIX Poccniickoit Gexepanuun No 152-P3 o1 27.06.2006r.

1.3.B macrosmem Ilonoxenun OYyayT —HCHONB30BATHCS CHENYIOIHE  TEPMHUHLI U
onpejienienus: PaborHuk — QusmuccKoe JIMIO, COCTOAIICE B TPYAOBLIX OTHOUICHMSX ¢
paboroyiatenem. llepconansHble manmble paGOTHHKA ——— uH(OpMALMA,  HEOOXO[MMas
paboTONATENIO B CBSI3M C TPYJAOBBIMH OTHOILICHHSAMH H KACAIOLIASCS KOHKPETHOrO paborinka
(cenenns 0 Baxrax, COOBITHAX M 06CTONTENBCTRAN YACTHOM KU3HH )™,

O6paboTka  MepcoHANBHBIX  JaHHLIX  paGoTHHKA IOJIyHeHne, — XpaHeHHe;
KOMOMHHpPOBaHHE, Nepeiaya MM JI060€ JIPYroe HCMONB30BAHNE [IEPCOHATLHBIN  HAHHBIX
paboTHHKA.

3ammTa NepCOHANBHBIX JaHHBIX PabOTHHKA — JESTEILHOCTE VIOMHOMOYCHIIBIX JIHIL (10
00ECIEUCHUIO ¢ MOMOMIBIO JIOKAILHOTO PEryJIHpoBaHms TOpSAKA 00paGoTKM HEPCOHabHBIX
AaHHBIX M OPTaHU3alHOHHO-TEXHHYCCKUX MEp KOHOHACHIHAILHOCTH  undopMaimm o
KOHKPETHOM PabOTHHKE, MOIYYEHHOH pabOTOAATENEM B CBA3H C TPYIOBLIMH OTHOIICHHSMMU.

Kondurenumansnas uupopmanus — 510 undopmaiius (B JOKYMEHTHPOBAHHOM  HJIH
SJICKTPOHHOM BHUJIC), OCTYI K KOTOPOIf OrpaHHUABAETCS B COOTBETCTBIU € 3aKOHOIATENBLCTROM
PO.

2. Coop, 00padoTka 1 3aMIATA MEPCOHATBLHBIX AAHHBIX PaGOTHIIKA

2.1.HGPCOHEUIBHBIC JlaHHbIC pa60'1‘m~n<a OTHOCATCS K KOI"((])I’I’}LCIH,U'I’LU] LHOH Hl[(l)()px\l(l[,llﬂ'i. TO
CCTh HOPATOK pa60'[b] C HHUMH perilamenTnpoBnad ,LLCfiCTBYIOlHHM 3aKOHOMATCILCTBOM PD 1

OCYIICCTBISIETCSL ¢ COOMIOACHHEM CTPOIO  ONPEICNCHHBIX [OpaBiil M yesioBuil. Jlamnnic

TpeGoBaHms ycTaHOBIEHBI CT. 86 TpynoBoro komekca PO W He HOMIEKAT MIMEHCHMIO.
MCKITIOYEHHUIO, TaK KaK SBILIOTCS 00513aTeIbHBIMU U1 CTOPOH TPYI0BOIO OTHOIICHIS.

2.2.B neisix obecriedenns npas u cBOOOJ YeNOBEKa M IPaKianiia paboTonaTe/ b 1 ero
IPENICTABUTEIN NP  00pabOTKE IepCOHANBHBIX JaHHBIX pPabOTHHKA 06s3aHbl  cOOMOAATL
crieyronue oouue TpedboBanus:

2.2.1. O6paboTka HepCOHANBHBIX — JAHNBIX  pabOTHHKA  MOKET OCYECTRISITHCS
MCKIOYNTENBHO B LEIAX OOCCIEUCH s COOMONEH s 3aKOHOB M HHBIX HOPMATHBHBIX [PABOBBIX
aKTOB, CONEHCTBHs pabOTHHKAM B TPYIOYCTPOMCTBE, O0YUEHMH M HPOABHIKEHHH 110 CIIYKOE,
obecrieyeHnst JTMIHOM  Oe30MacHOCTH  PaGOTHUKOB, KOHTPOJS KOMHYECTBA M KAUeCTBA



BBIOJIHSACMOH PaGoThl M 06eCIieueH st COXPAHHOCTH MMYIIECTBa paboToaress, paboTHHKa ¥
TPETHUX JIHULL;

2.2.2.I1pu ompenesicHnn 00beMa M COepIKaHust 06pabdaThIBAEMBIX [TEPCOHATIBHBIX JaHHbIX
paboTHHKa paboTojaresb JOMKEH PYKOBOJACTBOBATLCH Koncturynueit PP, Tpyunopbiv
KojiekcoM P® u uHbIME (eepaTbHBIMU 3aKOHAMU;

2.2.3.Bce nepcoHaTbHBIE JaHHbIE pA0OTHHKA CICIYCT HOJIydaTh JIHIHO Y padoTHuKa. Eciu
mepCcoHANbHBIE JaHHbIe PAGOTHHKA BO3MOIKHO TOJYUMTH TOIBKO Y TPEThEH CTOPOHbL TO
paGoTHUK JOJDKEH ObITh yBeAOMjieH 00 3TOM 3apaHee U OT HEro JIOKHO OBITH MOJTYYEHO
MUChbMennoe cornacue. Paborogarens J0/KeH cOOOIIUTE PAOOTHHUKY O IEIISX, HPEAIOIaracMbIxX

"HCTOYHMKAX U crocobax IHOJIYYECHHs HEPCOHAIBHBIX JAHHABIX, Xapakrepe MNOJUICIKALINX

TTOJTYUEHMIO TIEpCOHANBHBIX J@aHHBIX (Hampumep, opopmiIeHKE 3alpoca Ha IIPeKHEE MECTo
paboThl paboTHUKA B LEIAX BBIACHEHHMS €r0 IPOPECCHOHANLHBIX KAUCCTB; 3a1poca B yueOnoe
3aBejieHe O MOJUTHHHOCTH JOKyMeHTa 00 o0pasoBaHMM M T.II.) W IOCICACTBHAX OTKa3a
paboTHUKA IaTh ITUCBMEHHOE COrJIaCHe Ha UX MOJYYEHHUE,;

2.2.4.PaboToiaTell, He MMEeT mpapa mojydarsh ¥ oOpadarhiBarh MEpcoHaibHbIC JTaHHbIC
pabOTHHKA O €r0 MOIMTHUYECKHX, PEIMIHO3HBIX W HHBIX YOCKICHHMSX M gacTHOM Ku3HM. B
CITydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMM TPYIOBBIX OTHOIICHUH, B COOTBETCTRIM CO
cratbeil 24 Komcruryuun PO paGoromarelns BlipaBe MOJydarh 1 00pabaThiBaTh J@HHBIC O
YacTHOM JKU3HU PaOOTHUKA TOIBKO C €r0 MHCHMEHHOTO COTTIACHs;

2.2.5.Paborosatens He MMeEET mpasa MmoyydaTh W oOpabaTsiBaTh MEPCOHANBHBIC AaHHBIC
pabOTHHKA O €ro 4WICHCTBE B OONIECTBEHHBIX OOBEAMHEHMSX MIM  Cro PO COro3HOMH
NeATeTLHOCTH, 3a VCKIIIOYCHHEM CI1yYaen, IPe/IlyCMOTPEHHBIX (hecpaibHbIM 3aKOHOM;

2.2.6.11py NpUHSTHU PelIeHuil, 3aTParuBaloluX HHTEPECH PaboTHHKA, paborojateib He
MMEET 1PaBa OCHOBBIBATHLCS Ha IEPCOHANBHBIX JAHHBIX paOOTHHKA, [OJY ICHHBIX B HIIEKTPOHHOM
dopMe KM B pe3ylIbTaTe HX aBTOMATH3MPOBAHHOIT 00paOOTKH.

2.3.I1pu noctyruieHny Ha paboTy pabOTHUK MPEAOCTABIACT NEPCOHANLHBIC JAHHDIC O cebe
B JOKyMeHTHpoBaHHOH Qopme. CormacHo @3, Vcerasy, IIpaBuil BHYTPEHHErO TPyLOBOLO
pacropsiika, opsaKa IpueMa, a MMEHHO!
——T1aCIoOPT;
—TpYyNOBYIO KHEDKKY, 3a HCKJIIOYCHHMEM CHy4aes, KOr[a TPYJOBOW JIOrOBOP 3aKIOHACTCAH
BHIEpBbIE WK PAOOTHUK OCTYHAET Ha paboTy Ha yCIOBHAX COBMCCTHTCILCTRA,
—CTPAxXOBOE CBUIETEIBCTBO IOCYIaPCTBEHHOIO IEHCHOHHOTO CTPAaXOBaAHMSL,
— JIOKYMEHTHI BOMHCKOTO yd4eTa - JUIsi BOSHHOOOSI3QHHBIX M JIMIL, MOMNEHKALIMX [PH3LIBY Ha
BOCHHYIO CIIYkKOY;
—JI0KYMeHT 00 06pa3oBaHHH, O KBAIM(HUKAIMK MIM HAJIA1AU CHCHHANILHEIX 3HAHUU 1K
[IOCTYIUTEHHH Ha paboTy, TPeOYIONIYIO CHeNUalbHbIX 3HAHMH HilH CIIeHaIbHOM ITOArOTOBKH;
— CAHWTAPHO — MEAUIIMHCKYIO KHMIKKY ¢ MEMIMHCKAM 3aKIIOYCHHUEM;
— cIipaBKy 00 OTCYTCTBHMH CYAUMOCTH
—B OTJCNBHBIX CIydagx ¢ yUETOM CIenupuKy paboThl AHCTBYIOMMM 3aKOHOAATENLCTBOM PD
MOXKET TIPEyCMATPUBATLCS HEOOXOIUMOCTL PEABIBICHMS MPHU  3aAKIOYCHUH  TPYI0BOI0
JIOroBOPa JIONONHHATENBHEIX JOKYMEHTOB (HAIPHMEP, MEIAMIIMHCKOC 3aKJIOUCHHC JULL JIMIL B
Bo3Bpare 10 18 JeT; s JHIL, 3aHATHIX Ha TSUKENbIX padoTax u paboTax ¢ BPEAHbIMU K (HIK)
OTIACHBIMH YCIIOBHSIMA TPYJIa, 4 TAKIKE Ha padoTax, CBA3AHMBIX C IBHACHHCM TPAHCIIOPTA).

2.4 3anpemaercs TpeboBath OT JHIA, MOCTYIAIOMIECro Ha paboTy, JOKYMEHThI [IOMUMO
npesycMoTpeHnbix TpynoBemM kojexcoM PO, mHbIMH (erepanbHBIMM  3aKOHAMHU, yKazaMu
[Ipesunenra PO u noctanosienusvmu [IpaBuTeibCcTBa P®.

2.5.ITpu 3aKiI0YEHUH TPYAOBOIO JTOTOBOpa M B XOIC TPYHOBOM JEATEIHLHOCTH MOKET
BO3HHKHYTH HEOOXOMUMOCT B IIPENOCTABIIEHHH PAOOTHUKOM JIOKYMEHTOB!
—0 BO3pacTe IETEM;
—0 OepeMEHHOCTH YKEHIIUHBL;
—00 UHBAJIUIHOCTH;
—0 JIOHOPCTBE;
—0 COCTaBE CEMbH;
——0 JIOXOJIE C IMPEABIIYIIEro MecTa paboThl;



——0 HEOOXOMMMOCTH yXO/a 3a GOBHBIM WICHOM CeMbH;
—H UHBIC IOKYMEHTHI B COOTBETCTBUH ¢ D3

2.6.I1ocrie Toro, kax Gymer mpunsTO PELICHUE O TpHeMe paboTHMKA Ha paboTy, a Takike
BIIOCJICACTBUM B  TIPOLECCE TPYHOBOH  MESTENBHOCTH K JAOKYMEHTaM,  COJEpIKAIIHM
IICPCOHANILHBIC JIaHHBIE PaOOTHHKA, TAKKe OYIYT OTHOCHTHCS |
— TPYAOBOH JIOTOBOP M IIPMKA3 O [pHeMe Ha padoty;
—TIPUKA3KI O MOOIIPEHUSX U B3BLICKAHUSIX
—TIPUKaskl 00 H3MEHEHHH YCIIOBUE TPYIOBOrO JIOrOBOpA;
—KapTovKa YHH)UUHPOBAHHOW (opmbr T-2, YTBEPIXKAECHHAS TOCTAHOBICHHEM [ ockomcTarTa
Poccum o1 05.01.04 Ne 1;
— PACYETHBIN JTUCTOK
—/IpyrHe TOKYMEHTHI (yBEIOMIEHHS, OOBACHUTENBHEIC, PACUETHDIH JHCT 1 Tl ):

2.7.Ecnu nepconanbHble namHsie paGoTHMKA BO3MOIKHO HOJIYYHTh TOJNBLKO Yy TPEThel
CTOPOHbI, TO PAOOTHUK JI0MKEH OBITH YBEAOMICH 06 3TOM He MEHEe Hen 3a TpH pabOYMX JHsl U
OT HEro JOJDKHO OBITh HOJYYEHO THUCHMEHHOE COTIACHE (00 mUCHMEHHBLT 0TKa3), KOTOpoe
pabOTHHK TOJDKEH 1aTh B TEUYCHHUE MSITH pabounx JiHelt ¢ MOMEHTa MOTyYeH s OT paboTomareris
COOTBETCTBYIOIIEIO YBEIOMIIEHHSI.

B nucbMeREOM yBenoOMIEHEH PAGOTORATEh JOMMKEH [TOCTARKTE PabOTHHKA B U3BECTHOCTE
O MOCICACTBUAX OTKA3A B JIaYe MM COITIACHS Ha MONyYeHHe IePCOHANBHBIX TAHHLIX.

2.8.Jluna, mosyHaionme nepcoHaibHble AaHHbie padoTHuka, 00s3aHE COBIIONATH PEKIM
CEKPETHOCTH (KOHPUICHIIHATILHOCTH).

2.9.3a1uMTa NICPCOHANBHBIX JAHHBIX pabOTHHKA OT HENPABOMEPHOIO HX MCHOIB30BAH S
WM yTpaThl NOJKHA OBITh obecrieueHa paboTomarereM 3a cueT ero CPEJICTB B TIOPSIIIKE,
yCTanoBJIeHHOM TpynoBeM KozexcoM PD, wHpivu (penepanbHBIME 3aKOHAMH,

2.10.PaGOTHUKH ¥ WX HPEICTABUTENM NOMKHLI GLITh O3HAKOMJICHBI I10Jl PACIHCKY ¢
AOKYMCHTaMI OpraHH3alliH, YCTAHABIHBAIOIMMHE [OPSIOK 06paboTKu MEPCOHAIIBHBIX JaHHbIX
PabOTHHKOB, A TAKIKE OCBEIOMIIECHEI 00 HX paBax 1 00A3aHHOCTSIX B HTOH 001acTH.

2.11.PabOTHHKH HEe JOIDKHBL OTKA3BIBATLCS OT CBOUX paB Ha COXpaHEHWE M 3alluTy
Tainel. Ecin B TpynoBom norosope Gyier conepkatrhes HOpma 00 oTKase paboTHMKa OT
AGHHOTO IIpaBa, TO B 9TOH JACTH TPYLOBOH HOTOBOP GYIET CUNTATHCS HENCHCTBHTENLHLIM.

2.12.PaboTonarenu, paBoTHHKK U UX IPEACTABUTENIN JOJDKHBI COBMECTHO BBIPAGATHIBATE
MEPBI 3aUThI IEPCOHATBHBIX TAaHHBIX PAGOTHHKOB.

3. Xpauelme NEPCOHANBHBIX TAHHBIX ])‘JGOTHHK?

3.1. Ceenenus 0 paboTHuKax opranusaiuy XPpaHsaTCes: Ha OYyMaKHBIX HOCHTCISNX B
MTOMCIICHUI OT/ela HepcoHana. JUis 9Toro uenonp3ytoTes CrienuabHo 000PYLOBAHHBIC LKA
H CEH]BI, KOTOPBIE 3AIMPAIOTCS U ONeYaThBAIOTCH. CBEICHUS O paboTHHKAxX pacronaraiores B
andaBuTHOM TOpsiaKe. Kimou or mKaQoB M CeH(POB, B KOTOPHIX XPAHATCH CBEJACHNS O
pabOTHHKAX OpraHM3allfH, HAXOIHTCS Y JMPEKTOpa M JIMLA, OTBETCTBEHHOIO 3a XpaneHHe
HICPCOHAJIPHBIX NAHHBIX, & IIPH UX OTCYTCTBHH —— Y HA3HAYEHHOIO JIUPEKTOPOM JIMITA M3 YHCIIa
PabOTHHKOB OT]ena mepconana. Jluunbe neia YBOJICHHBIX PabOTHHKOB XPAHATCH B apXuBe
OT/IETIa epconaa B an)aBUTHOM MOpSIIKe.

3.2. KoHKpeTHBIE 00SM3aHHOCTH 110 XPaHCHHMIO JIMUHBIX el PaOOTHHKOB. 3alOJIHEHHIO,
XPaHCHHIO U BBIIAYE TPYAOBBIX KHIDKEK (yGJMKATOB TPYAOBBIX KHIIKEK), HHBIX JIOKYMEHTOB,
OTPAKAIOIINX TEPCOHANBHLIE NaHHbIE pabOTHHKOB, BO3NArAIOTCS HA YITOJTHOMOUCHHBIX 34
XpaHCHHE MECPCOHANLHBIX JaHHBIX PAGOTHHKOB M JAMPEKTOpA.

3.3.B OTHOIIEHHH HEKOTOPBIX TOKYMEHTOB, [IEPCOHAIBHBIX JaHHBIX PAbOTHHKOB MOTYT
OBITh  YCTAHOBNEHBI HHEIE  TPeGOBAHMS XPaHEHMs, YEM  NPEIYCMOTPEHO  HACTOSIIHM
[lonoxennem. B rakux ciywasx cienyer PYKOBOICTBOBATBLCS IPABUIIAMH, YCTAHOBICHHBIM K
COOTBCTCTBYIOIIMM JIOKaJIbHBIM HOPMATHBHEIM aKTOM, (DEIEPaTbHBIME 3aKOHAMI.

3.4.Cenienns o paGoTHHKAX OpraHu3aliy MOTYT TaKiKEe XPaHHUTBECH Ha AMCKTPOHHBIX
HOCHTCJISIX, JIOCTYIT K KOTOPLIM OrpaHHUYEH NapoJIeM.

3.5.Paboronarens obecneunpaet OFpaHHYEHHME JOCTYIla K IIEPCOHANBHBIM  JIAHILIM



paOOTHHKOB IHMIAM, HE YIOJNHOMOYEHHBIM 3aKOHOM Jmbo paboTofaTenieM Julst I0/1yHCHis
COOTBETCTBYIOIIUX CBENECHUM.

3.6.JI0CTYI K MEPCOHANBHALIM JIAHHBIM PAGOTHHKOB U 00YHaIONMXes 0€3 CneHualbioro
paspereHus NMEIOT paGOTHHKH, 3aHUMAIONINE B OPraHH3alliy CICHYIOUNE H0AKNOCTH:
—HUPEKTOP;
—TaBHBIN OyXranrep, Oyxranrep,;
—JIOKYMEHTOBEL;
— T1€J1arory;
—3aMEeCTUTENN JUPEKTOPA,;

3.7.10pu monydeHHH CBEACHMH, COCTABISIIOMINX MEPCOHANBHBIC JAHHLIC paboTHUKA,
yKa3aHHbIe JIHI@ JIOJDKHBI MMETh IIPABO [OJyHaTh TOJILKO TE NCPCOHAILHBIC MBI paboTHHKA,
KOTOpBIC HEOOXOAMMBI JUTSl BBITOTHEHMS KOHKPETHBIX (YHKIWH, 3a/anui.

4. Ilepeaaua mepCcOHANBHBIX JAHHBIX pa0oTHHKA

4.1. llpy mepenade MePCOHANBHEIX TAHHBIX PAOOTHHKA PAbOTOAATEN JOIIKEH Co0III0aTh
CleyroIe TpeOOBaHMS:

4.1.1. He coobmars TMepcoHanbHble JaHHBlE PabOTHUKA TPEThEH  CTOPOHC oe3
[HCHMEHHOTO COTIacus paboTHNKA, 3a HCKIIOUEHHEM CIIyUaes, KOr/ia 9T0 HEOOXOAMMO B 1IN
Py HPEKICHHS YTPO3BI JKU3HI U 3[0POBBIO PA0OTHHKA, & TAKKE B CIIyHasx, yCTAHOBJICHHBIX
deslepaibHLIM  3aKOHOM  (HAIpUMEp, HECYACTHBI CIydall Ha IpOM3BOJCTBE 0053bIBACT
paboTojaTesss OPH  HEOOXOOMMOCTH  [OCTaBUTH  NOCTpajaBliecro B - yHPEHICHHC
3PABOOXPAHEHHS, HEMEICHHO TPOMH(POPMUPOBATH POACTBEHHUKOB MOCTPAABHICTO, & TAKIKE
HANPABUTE COOBIIEHHE B OPraHbl i OPraHU3aIMH, ONPEEICHHbIE TPYI0BBIM KOJCKCOM PO (cr.
228 TK P®), unpiMU (eepabHbIMA 3aKOHAMH; O CllydasX OCTPOro OTPaBIICHIs padoToarTeiin
COO0BIIAET B COOTBETCTBYIONIMI Opraf CaHUTapHO-3IMHAEMHOIOTHIECKOI0 HA/30Pa).

VyuureiBas, 410 TpymoBoit kozexkc P® He ONpEACHHCT KpUTCPHH CUTYallMH,
[IPECTABIISIONIMNX  YTPO3y JKM3HH WM 310pPOBBIO  PAOOTHUKA, paboTomaTesb B KaKIOM
KOHKPETHOM CJIydYae JIeNacT CaMOCTOSITENbHYIO OLCHKY CEPLEe3HOCTH, HEMHIYCMOCTH, CTCHCHN
TaKol yrpossl. Ecim ke JIMIO, 0OpaTHBIIEEcs ¢ 3alpocoM, HE YHOJIHOMOUEHO denepabibiM
33KOHOM Ha TOJIYUCHHE MEpPCOHANBHBIX NaHHBIX PabOTHUKA, JIHOO OTCYTCTBYCT MHCHMCHHOC
cornacue paGOTHEKA HA TPEJOCTABICHHE €r0 TEPCOHAIBHBIX CBEICHHH, 60, O MHEHHIO
paboTo/aTesis, OTCYTCTBYET yrpo3a JKU3HM Il 3/0POBBIO paborHuKa, padoTodaTellh 00s13all
OTKa3aTh B [IPENOCTABIENNH EPCOHATBHBIX JaHHbIX JiiLty. Jluny, oBpaTHBIIEMYCs € 3alPOCOM,
BEIZIACTCS TNCHMEHHOE YBEJIOMIICHHE 00 0TKa3€e B MPEAOCTABJIEHMH TIEPCOHANIBHLIX JIAHHBIX

4.1.2.He coobmaTh TepcoHaNbHble TaHHbIE pabOTHHKA B KOMMEPUCCKHX TIEMSIX 6e3 cro
MECEMEHHOTO COTJIACHsI,

4.1.3.Ipeaynpeuth UL, MOIydJalomiX MePCOHATLHBIC AHHBIC paboTHHKa, O TOM, 4TO
STH JaHHBIE MOTYT OBITH HCIOJB30BAHBEI JIHIIB B LEJSX, UL KOTOPBIX OHHM cOOOLIEHBL, U
TPe0OBaTh OT ITHX JIUIT HOATBEPIHKACHHS TOTO, YTO 9TO MPaBUJIO COOJTI0JIEHO;

4.1.4.0CylecTBIAT Nepeiady [epCOHANBHBIX JIAHHBIX pabOTHIKA B HPEAe/iax OIHOTo
patoTOoaTel s B COOTBETCTBUY ¢ HAcTOs MM 1Io/I0KeHNEM;

4.1.5.Paspemiarh JIOCTYIl K IEpPCOHATBHBIM JAHHBIM PabOTHHKOB TOJILKO CHCHHANBHO
" YHOTHOMOYEHHBIM JIMIAM, TIPH STOM YKa3aHHBIC JMI@A TOJKHBI MMCTh HPABO HOJYHaATH TOJILKO
T MepcoHANbHBIE JAHHBIE PAGOTHMKA, KOTOPHIE HEOOXOMMMBI JUIS BBIIONHEHHS KOHKPETHBIX
DVHKIHI;

4.1.6.He sanpatumBats HHGOPMAIMIO O COCTOSHUHU 3/10POBBS PAOOTHUKA, 3d HCKINIOHCHICM
Tex CBEJCHUIl, KOTOPbhIE OTHOCSTCS K BONPOCY O BO3MONKHOCTHU BbITOJIHEHHA pabOTHUKOM
TpvaoBoit QyHKIEM (HampuMep, JIONYCTHMO oOpalleHue 3a urdopmanueil o CoCTOANMY
110pOBEs GEPEMEHHOM JKEHIMHBI IPU PENICHUHE BOIPOCA O €€ MEPEBOIC Ha JPYLyIo pabory,
WCETIOUAIOLLYIO BO3/IEHCTBUE HEOIArOTPUATHBIX TEXHOTCHHDIX (paxTopon);

4.1.7 Ilepenasarh nepcoHaIbHBIE JaHHbIe pa0OTHHKA IIPEACTABHTC/IAM IITO paborHUKOB
& HOpsJIKE, YCTAaHOBICHHOM TPYHOBBIM KOJEKCOM M HACTOSLIIM [ostoKeHHeM, 1 OrpaHuYMBATH



5Ty UH(OPMALHUIO TOMBKO TEMH IEPCOHANBHBIMU JAHHBIMU PabOTHUKA, KOTOPLIE HEOGXOMHMBI
JUlsl BBITIOJTHCHHS YKa3aHHBIMM [IPEACTaBUTEIIME HX (YHKIIHH.

4.2. lannple TpeOoBanus ycraHosiensl cr. 88 Tpynosoro koaexca PdD u He nojuiekar
M3MCHEHHIO, MCKIIIOUCHHIO, TaKk KaK sABJSIOTCH 00s3aTe/bHBIMH JUISL  CTOPOH TPYUOBBLIX
OTHOIIICHHUH.

5. O6s13anHOCTH paGoTHUKA U padoTomaTe,s

5.1.B nensx obecniedyeHns T0CTOBEPHOCTH MIEPCOHALHBIX TaHHBIX PAOOTHUK 0031
: 5.1.1.1pu mpueme Ha paboTy MPENOCTaBUTH PAGOTOMATENIO MONHBIE W J0CTOBEPHDBIE
JlaHHkIC 0 cebe; ;

5.1.2.B ciyyae U3MEHEHUS CBEJICHUH, COCTABIISIIOIINX [1EPCOHANBHBIE Jlaiible paboTHHKA,
HE3aMCUTMTEIILHO IIPEJIOCTABUTE JaHHYIO HHPOpMAIIO padoTOAATEIO.

5.2.Pabotonarens obs3an:

5.2.1.0cymecTBIAT 3aUTY IePCOHATBHBIX JaHHBIX pabOTHUKA;

5.2.2.006ecneynTh XpaHEHHE TIEPBUYHON YUCTHOH JOKYMEHTALMH 0 YUETy TPyja M ero
OMJIaThl, K KOTOPOH, B YaCTHOCTHM, OTHOCSTCS JOKYMEHTBI [0 YYETY Kaj[POB. AOKYMEHTHI 110
YUETY HCII0JIb30BaHMsl padoUuero BpEMEHH M pacHeToB ¢ pabdOTHHKAMHM [10 OIIATe Tpyaa u Jip.
[lpn oTOM NEpcoHalbHBIC JaHHBIE HE JODKHBI XPAHUTHCS JIOJIBINE, YeM HTO ONpaBaano
BBIMTOJIHCHUEM 3aa4, I KOTOPBIX OHM COOMpaiuch, MIJIM JAOJBIIE, yeM 3To Tpedyercs B
HHTEPECax JIHL, O KOTOPBIX COOPAHBI JaHHEIE B COOTBETCTBUU ¢ D3;

5.2.3.3anonHenne JOKyMEHTAIlMH, COAEpIKAIled IepCOHANBHBIE MaHHble paboTHHKA,
OCYINECTBIATL B COOTBETCTBMM C YHU(UIMPOBAHHLIMH (DOpMAMH TEPBHYHONH yUeTHOMN
JIOKYMEHTAIUH 10 YUETy TPyAa M €ro OIUIaThl, YTBEPKJICHHBIMH TTOCTAHOBICHHEM [ OcKoMcTaTa
Poccun o1 05.01.04Nel;

5.2.41]0 NMCBMEHHOMY 3asBJICHMIO PAabOTHHKA HE MO3JHES ITSITH JIHEH €O JiHs 10jaun
3TOr0 3asBJIEHMA BbIAABATH MOCIEIHEMY KOMHMHM JOKYMEHTOB, CBS3aHHBIX ¢ padoTOi (KOmuu
IpHKasa O IIpUeMe Ha paboTy, MPHUKA30B O IIepeBOAax Ha JApyryro pabory, npukaza o0
VBOJILHEHUH ¢ pAOOTBL; BBIIMCKU U3 TPYJOBOH KHIDKKH; CIIPABKH O 3apabOTHOM I11aTe, MEPHOJIC
paboTsl y JaHHOTO paboTomarens u apyroe). Komuwm HOKYMEHTOB, CBSI3aHHBIX C paboTOH,
JI0JKHBI OBITH 3aBEPEHBI HA/IEKAIIIMM 00pa3oM | MPeI0CTaBISITHCs paboTHHKY 0e3BO3ME3IHO;

5.2.5.BecT y4er Tepepadd IMEepCOHANbHBIX JAHHBIX pabOTHHKA TPETHLUM JIMIEAM TYTEM
BEJIEHM COOTBETCTBYIOLIEIO JKypHaJa, OTPAKAIOUICIO CBEACHUS O MOCTYIHBLIEM 3aipoce (KTo
ABJIAETCs OTIpABUTENEM 3alpocd, Jlara ero MOoCTyIUIeHUs paboronareiio), Aary OTBeTa Ha
3alpoc, Kakas MMEHHO HH(popmanus Obula nepegana aubo orMerky o0 oTkaze B cc
NPE0CTaBIICHUH, JTMOO OrpaHUYMBATHLCS MOMEIIEHHEM B JIMYHOE €0 paboTHHIKA BBITHCOK,
KOIMI JJOKYMEHTOB U T.II., OTPAKAIOLIUX CBEICHUS O MOCTYINHUBIIEM 3apPOCEe U PE3YIIHTATAX €ro

&

PacCMOTPEHNS;
52.6.B nmemsax obecnedeHus COXPaHHOCTH JIOKYMEHTOB 110 JIMYHOMY — COCTABY
VBOJILHAEMBIX PAOOTHMKOB B CIydae PEOpraHu3alvy W JTUKBHJAIMY OPraHu3alliu, a TakKe

COLHAIbHON 3alMINCHHOCTH T[PAXKIAH, BBITOJHSIONKMX paboTy 0O TPYHLOBOMY JOIOBOPY,
BEKJIIOYATh B CBOM Y4YPEIHUTENbHBIE JOKYMEHTHI IIPABUJIA YUIE€Ta U COXPAHHOCTH JOKYMEHTOB 110
JAMYHOMY COCTaBYy, a TaK)Ke CBOEBPEMEHHOM Iepe/laud WX Ha ToCyJIapCTBEHHOE XpaHCHUE I1pH
PEOpraiu3aluy WK JIMKBHIALMY I0pUardeckoro una (pacrnopstkenne Ilpasurenscrra PO ot
21.03.94 No 358-p «O06 obecrieyeHUM COXPAHHOCTH TOKYMEHTOB HO JINUHOMY COCTABY»);

5.27.B ciydae peopraHM3alned MM JHUKBHAAINAN OpraHM3alyu ydeT W COXPaHHoCTh
JOKYMEHTOB II0 JIMYHOMY COCTaBy, MOPSUIOK Mepejiadn MX Ha TOCYapCTBCHHOE XpaHCeHHE
OCVUICCTBIIATE B COOTBETCTBHMM €  OPaBHUIAMH, TPEIYCMOTPEHHBIMH  YUPCAUTCILHBIMU
JOKYMCHTAMH.



6. HpaBa paﬁoTHI/IKOB B EJSAX 3aIUThI NEPCOHATBbHBIX TaHHBIX

6.1. B mensx obecreyenus 3aiuThl MEPCOHANBHBIX JAHHBIX, XpaHAMMXCcs y paborozaress,
pabOTHHKY UMEIOT IIPaBoO Ha:

6.1.1.TJonEyto uHGOPMALHIO 00 UX MEPCOHATRHBIX JAHHBIX W 06pabOTKE HTHX JIAHHBIX, B
YaCTHOCTH PAOOTHHK MMEET IPaBO 3HATh, KTO M B KAKUX MEISIX HMCHOJIB3YCT MM HCIOIL30OBAI
ero TMepCcoHaJIbHBIE JIAHHEIE,

6.1.2.CB06OMHBIN OeCIUIaTHBIA JOCTYI K CBOMM II€PCOHAIBLHBIM JaHHBIM, BKIIOYas MNpaBo
HA [OJIydeHue KoM JoGoH 3amucH, CcojepiKalled TNEPCOHAIBLHBIC JaHHbIC paboTHuUKa, 3a
HCKJIIOUEHHEM CIIy4aeB, MPelyCMOTPEHHBIX (De/iepabHBIM 3aKOHOM;

6.1.3.0OnpeienieHre MpeACTaBUTENEH JUIS 3alMTEL CBOUX MEPCOHATBHBIX JIAHHDBIX:

6.1.4. TpeGoBarue 00 WUCKITIOYEHMH WJIM MCIPABICHMM HEBCPHBIX MJIM - HCHOJIHAIX
MEepCOHANBHBIX JIAHHBIX, & Takke JaHHBIX, OOpabOTaHHBIX € HAPYILICHHCM TpeOoBarii
macrosiiero Kopexca. Ilpu orkasze pa®oTofaTess WCKIIFOUUTE WM MCHPAaBHTH HEPCOHAIBLILIC
Jannbie paGOTHMK HMEET IpPaBO 3asBHTh B MHCHMEHHOH (opMe paboToiatTesio o CBOCM
HECOTJIACHH C COOTBETCTBYIOIIMM 0OOCHOBAHHMEM TAKOTO Hecornacus. Ilepconanbibie JaiHbIe
OIEHOYHOTO XapakrTepa paOOTHUK MMEET MpPaBO [ONOJIHHTL 3aABJICHHEM, BBIPAKAIOMMM Cro
COOCTBEHHYIO TOUKY 3PCHHS;

6.1.5. Tpebopanue 06 wu3BemeHur paboTOHATENEM JIHIl, KOTOPBIM palice OBLIH
COOGIIEHEl HEBEpHBIE WM  HEMOJHBIC IEPCOHABHBIE JaHHbe paboTHHKa, 0060 Beex
MPOU3BECHHBIX B HAX MCKIIOUEHUAX, HCIIPABICHUAX T TONOIHCHHIAX:

6.1.6.06xkanoBanie B CyJ JIOOBIX HEHPABOMEPHBIX ACHCTBMH  HIIK oesznencrnus
paboToaTelst Ipu 06paboTKe M 3aIUTE ero NEPCOHATBLHBIX TAHHBIX.

7. OTBETCTBEHHOCTH 32 HAPYUIEHHE HOPM, PeryJIMPYIOMIUX IOy ICHHE,
06paGoTKy M 32IATY NEPCOHATBHBIX JAHHBIX PAOOTHHKS

7.1.JIuma, BUHOBHBLIE B HAPYUICHUH HOPM, PEryJIHUPYIOLIMX IOJIyICHHE, 00paboTKy U
3AMATY  IIEPCOHANBHBIX  JAHHBIX  PabOTHUKA, [PHBJICKAIOTCH  -K JIACIMITIHHAPHOM ¢
MaTepHabLHOM OTBETCTBEHHOCTH B TOPSZKE, YCTAHOBJICHHOM Tpynossim Kojexcom P®d u
HHBIMH  (peJlepalibHBIMK  3aKOHaMM, & TaKKe NpPUBJICKAIOTCA K rpaNIaHCKO-11PaBoOBOH,
aJMUHHUCTPATUBHOM U YTOJIOBHOM OTBETCTBCHHOCTH B HOPAJIKE, YCTaHOBJICHHOM bemepanbHbIMMU
3aKOHAMH.

7.2. HenpaBoMepHBI#i 0TKa3 paboToaTENs HMCKIIOUATE MMM HCHPABUTEL HCPCOHANIBHBIC
Aannble paGoTHMKA, a Takke J00oe WHOE HAPYIIEHHE NpaB paboTHHKA Ha 3alUTY
NEpPCOHANBHEIX JAHHBIX BICUCT BOZHMKIOBEHHC Y paboTHHKA Ipasa TpeboBaTh YCTpaHEHUs
HApYIIEHHUS €r0 T1PaB i KOMIIEHCAIMH IPUIUHEHHOTO TAKHM HAPYILICHUECM MOPAILHOTO BPE/Ld.

8. 3aKJI0UYNTE/IbLHbIE ITOJTOKEH ST
8.1.Hacrosmmee [TonoskeHne BCTYMAeT B CHILy ¢ MOMEHTA €0 YTBEPIKACHIS JITPCKTOPOM.

8.2 Hacrosmee T10n0KeHNe TOBOIUTCS 10 CBEIEHHUS BCEX PAOOTHHKOB TIEPCOHATIBHO MO

POCITHCE.



Hupexropy

MYHHIHIAILHOTO oxomxemoro
0011E00PA30BATENBHOIO YUPCHKIICH IS
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MYHHULHNANLHOro o0pazoBanms «llunekckuit
MYHULMNANBHBIH paiion»

Kabuenko O.H.
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JIOJKHOCTh

Gavunnsg, M.O. padorthika

3ASABJIEHUE ;
0 coryiacuu Ha 06paboTKy MepcoHANbHBIX AAHHLIX PAdOTHHKA

(amumus, uMst, OTHECTBO pPaboTHHKA)

{aapec MecTa perncTpaiin ¢ MHIEKCOM)
- cepus Ne

(kem, Koma)
iﬁvnercrmm co crarsma 86, 88, 89 Tpynosoro koxekca PO, MejiepaibHbIM 3aKOHOM OT 27 HIOJIsE 2006[* Ne 152-13 «O
2IBHLIX JaHHLIXS J380 CBOC COrfacue
MUURATEHONY BRONCEMIOMY 0011e00Pa30samensoy yupencoenuio «Hosonasenscras cpeonss wrkona Nody
sununaasuoce vopazosanus «[luneyccrui mynuyunansnotil paiiony (M5O Y«Hosonasenvcras CII N 03»)
164632 m Hosonagena yn.Cosencran 0.10-a Hunexcerkozo paiiona Apxanzenscroii odaacmu
OTEY MOSN BCPOOSEILHLIX JaHHBIX B COOTBETCTBIN CO CECAYIOLHM NEPETHEM:
| — TIACHOPT MAM MEOI JOKYMEHT, YA0CTOBEPSIONIMI JHUHOCTE:
f—qp\;‘jn EHIAKY. 33 MCKIIOYEHHEM CIYYacs, KOrAa TPYAOBOI JOrOBOp 3AKMOMACTCH BICPBLIC M PAGOTHHEK

53 paboTy Ha VCIOBHSIX COBMECTUTENLCTBA;
—mmnnmmmo rOCYIapCTBEHHOIO MEHCHOHHOTO CTPAXOBAHMSL;

CHTBI BOMHCKOTO YHETA - JUIS BOGHHOOOS3aHHBIX U JIHL, HOAESKAIILIX HPUBBIBY HA BOCHIYIO CIYKOY:

——osnmcnT 00 00pasoBaHi, 0 KBATM(DMKALME MM HATMIMU CICUMANBHBIN 3HANUI IPH MOCTYIICHNI 1A padoTv.

O CHCUMATBLHBIX 3HAHUH MIIH CNCUMANLHOR TIOArOTOBKH;

— 8 OIACHBHLIX CiyyasX ¢ ydyerom cneuuky - padoThl JICHCTBYIONIMM  3AKOHOAATENLCTBOM  P®  vowker
PHBATECA HEOOXOAMMOCTL NPEABSBICHHS 1P 3aKMOUYCHUH TPYAOBOrO A0IOBOPA AOHOIHUTCIBHEIX JOKYMCHTOR

- MEIHIIHCKOC 3aK/IOYCHHUE U1 IMIL B BO3Bpare 10 18 sieT; Juls JIMLL, 3aHATHIN Ha TSXKEIbIX paborax M paGorax ¢

(o ) ACHBIMH YCAOBHSAMH TPYIIA, 4 TAKKE HA pabOTaX, CBI3AHHLIX C JABHAKEHHEM TpaHCOpTa

ﬁepemeﬂﬂocm SKEHIUHDI
—oﬁumaanmmocm
—0 JOHOPCTBE:
—0 COCTABE CeMBH:
—0 JI0XO0A€ € NPEAbLIYLIEr0 MECTa padoThI;
== 0) H606X0,]MMOCTH yXo/a 3a OOJILHBIN YJICHOM CCMbH!
: —0 CYAMMOCTH;
B UeasIX 00paGoTKHM, XpaHCHWs, mepeiad u Jo6oro JIPYrOro MCMob30BAHMS NMEPCOHATBHBIX AAHHLIX padOTHHKA, a TaKKe
 BEACHMS €r0 JHYHOIO Zerna (B ciydae, KOra OHO BEACTCS) B COOTBETCTBUM C TPYUOBBIM 3aKOHOAATCALCTBOM PoccHiickoit
~ @ezepalyiu.

- OO0 oTBeTCTBEHHOCTH 32 I[OCTOBepHOCTL NPEACTABICHHBIX CBEACHHI NPy npeskuen (a).

5 o3uakomnen(a) ¢ ,ZlOI(yMCHFaMI/I 00pasoBaTe/IbHOr0 YUPESKICHNS, YCTAHABIMBAIOLIHMH MOPAIOK 06GPAOOTKH MEPCOHAILHBIX
ﬂaHHbl\ nOﬂO?/(‘eHll(,.M 0/7000’776 C NepcoHarbHbiMU ()({HHbI’\IZI

Hacrosiluee  corniacue. Aactes 70 MCTCUEHHS CPOKOB  XPAHCHMS JOKYMCHTOB, COACPAGIIN  BBILCY KA3AIVIO
~ uHQOPMAIMIO, ONPE/ICIIEMBIX B COOTBETCTBIM C 3aKOHOAATENLCTBOM PoccHiickoi @eepauuu, nocie Hero Momer Obit
~ 0TO3BaHO NyTeM HarpaB/Ciiusg MHOIO COOTBETCTBYIOILErO MUCHLMEHHOIO 3asBICHHS HE MEHEE MeM 3a 2 Mecsia J10 MoMeHTa
OT3bIBA COTTIACHSL. »

Hacrosiiiee cornacue mpeqocTaBisieTcs Ha OCyIecTBIEHHE paBoTOAATeIeM JIOObIX JACHCTBHI B OTHOIMICHIH MOMX
TMEPCOHAILHBIX JIAHHBIX, BKIIOUas cOOp, CHCTEeMAaTH3ALMIO, HAKOMICHUE, XPAaHEHHE, yTouqHeHue (00HOBICHIIC, MBMEHELHC).
HCIO/Ib30BAHNE, paCHpOCTpaHCHI/IC oGesnuiuBanue, 6IOKMPOBAHME, YHIUTOKCHNE IEPCOHATLHBIN JAHHDBIX.

(JLOJKHOCTD) (1NOAITHCH) (Damuiust, HiHIHIL])
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